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Fees Policy 

 
All children are entitled to 15 hours of funded child care from the term after they turn three. Eligible 

families are also able to apply for the extended offer of 30 hours of funded childcare. 
 

Some children, depending on their circumstances, may be eligible for 15 hours of funded childcare from 

the date they turn two. Otherwise children will be charged at the rate of:  

 

£4.50 per hour (£13.50 per 3 hour session) for 3 and 4 year olds. 

£5.00 per hour (£15.00 per 3 hour session) for 2 year olds. 
 

Additional charges 
In order to allow for a smooth transition between the morning and afternoon sessions we have a 15 
minute interval between the two 3 hour sessions, which we call the lunch cover. 

 

We charge for lunch cover (£1.13 (3/4 year olds), £1.25 (2 year olds). Families in receipt of funding who wish 

to opt out of the lunch cover charge between their funded sessions may do so on the registration form. 

Lunch cover may also be covered by funding as long as the total hours claimed per week are not more than 

15 hours. 
 

Snack is offered at a charge of £0.40 per session, otherwise parents and carers can choose to provide 

their own healthy snack in a sealed, named container for each session attended. This charge applies to all 

children whether funded or fee paying. 
 

If parents wish to opt out of the pre-school’s snack provision then they may do so at registration. 

The Pre-School Leader or Deputy Pre-School Leader can help with advice on healthy snack items. 
 

When a child qualifies for a free place 
 

The table below shows when a child will become eligible for their free early learning place.  

 

If a child is born between They are eligible for a free place from 

1st April and 31st August 1st September following their 3rd birthday or 
the beginning of the Autumn* school term. 

1st September and 31st December 1st January following their 3rd birthday or the 
beginning of the Spring* school term. 

1st January and 31st March 1st April following their 3rd birthday or the 
beginning of the Summer* school term. 

*based on a three term school year

 

Two year old funding 

Some two year olds may be eligible for a free early learning place.  For example: if parents or carers receive 
Income Support or their child receives Disability Living Allowance.  Families are normally notified by letter if 
they are eligible, but the Pre-School Leader can help parents and carers check their eligibility and complete the 
application.  Eligible children are entitled to up to 15 hours a week. 
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30 hour Offer, Tax-Free Childcare, Tax Credits for childcare, Universal Credit for childcare, Childcare 

vouchers and support while you study 
 

Parents can check whether they could be eligible for a range of government childcare offers including the 30 
hour offer via Childcare Choices online at: www.childcarechoices.gov.uk or the Childcare Calculator at: 
www.gov.uk/childcare-calculator. 
 

Invoices 

• A session request email is sent out before the end of the previous term asking parents to book their 
regular sessions for the term ahead. 

• The invoices for each term are issued in week 2 or 3 of the first half term. 

• Half the total invoice amount is due by the date specified on the invoice. The remainder is due on the 
week following half term. 

• We cannot refund sessions that have already been reserved, but are not attended. We can invoice you 
for extra regular sessions at any point through the term should you decide that you wish to increase the 
number of sessions that your child attends. 

• We offer ‘ad hoc’ sessions when space permits, which you may book at the cost of £14.85 (3/4 year 
olds) or £16.50 (2 year olds).  The increased charge for these occasional sessions covers the cost of the 
administration involved.  Ad hoc sessions are payable as soon as the invoice is issued. 

• We ask for four weeks’ notice in the event of your child reducing their sessions or leaving the setting 
for both funded and unfunded sessions. This is in line with guidance from Early Years Finance Department. 

 
Recovery of unpaid fees 

• If payment is not received, email reminders will be issued followed by a letter informing the 
parent/carer that unless payment is received their child will not be allowed to attend any unfunded sessions, 
and that these sessions will only be held for them until the end of week 5.   

• Please contact us to discuss the option of a payment plan to pay off the outstanding debt. 

• Once this has been paid, the child may access their unfunded sessions. 

• Unfunded sessions can be held open until the end of week 5, after that, they become available for 
other children to take up if required. 

 

http://www.childcarechoices.gov.uk/
http://www.gov.uk/childcare-calculator
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